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	SpLD Assessment Standards Committee [SASC]

	CPD Provider Approval Checklist

Each numbered section is explained more fully in the SASC CPD Authorisation Guidance: Requirements and procedures of authorisation as a CPD provider 

	For attention of Provider Submission
	To be completed by SASC evaluation team

	Criteria

For detailed requirements see
 SASC CPD Authorisation Guidance Jul 2025
	Guidance
	Location of Evidence
	Comments
	Criteria confirmed as met

	1. Course Content and Purpose

a] Aims and intended learning outcomes
b] Pre-requisite level of knowledge and understanding 

c] Intended audience
	relevant and suitable to the work of an SpLD assessor 

set at the correct level for the intended delegates 

up to date and factually correct 

concise and clearly set out. 

Course content should fall under one or more of the following core themes, which should be identified to assist participants in selecting relevant CPD.

C1 reviewing principles of psychometrics, statistics, assessment and underlying theory, their relationship to current legislation and regulations

C2 SpLD testing methods, interpretation, report writing, feedback and test materials, including new developments with the introduction of new tests, further research reported with regard to interpretation and making appropriate use of test results, testing methods including the whole assessment process, suitable tests and what they measure, examining different profiles
	Course Description tab
Learning Outcomes tab

CPD Themes 
Pre-requisites tab

Base Details tab: Audiences list
	
	

	2.  Personnel


	Relevant qualifications and experience; necessary practical skills/ experience to present effectively
	Personnel tab
	
	

	3. Candidate support


	Technical for blended/distance learning
Answering enquiries from participants

Provision for discussion


	Assessment tab: Support
	
	

	4. Arrangements for evaluation and feedback

	Course providers must have some means of demonstrating learning outcomes have been met.

· a method of obtaining feedback from delegates of whether the course(s) met the standards set out above (download a sample SASC delegate questionnaire) 

· procedures to monitor effectiveness during the delivery period, for on-going or extended provision

· opportunity for participants to comment on the quality of the development activity and suggest ways in which the provision might be improved to meet the aims more effectively. Information gathered from this exercise must inform future planning and development of the content and delivery of provision
	Assessment tab: Evaluation
Document upload of sample
	
	

	5. Record keeping

a] credit hours
b] systems for analysis of participation
	The average amount of time it should take to complete the course satisfactorily; please indicate how this amount of time was arrived at 

· analysis of the feedback received, over each 12-month period, which would be made available to SASC on request 

· information gathering on application, participation and completion in terms of gender, ethnicity and disability
· administrative arrangements for monitoring individual courses by SASC

	Base Details tab: Credit hours 

Document upload on record-keeping


	
	


NOTES on Supporting documentation and timelines:

Supporting submitted documentation should comprise 80% of the course materials and should be representative of the course as a whole. Reviewers may request any additional crucial information not provided in the initial submission. There should be a written description of the remaining 20% of the content.

The timeline for the review starts from the time of payment of the fee. 
SASC aims to get replies back from reviewers within 2 weeks of all materials being supplied. If there are issues to be addressed they will review again when the provider indicates the requisite information has been uploaded. The ‘clock’ is stopped at the point when further information / evidence is requested. It will then restart when the information has been submitted. Applicants are responsible for restarting the clock.
	6.  Course Materials :


	cover the aims and intended learning outcomes and be 

· clearly organised 

· up-to-date (out of date materials will be rejected) 

· well presented 

· accurate 

· comprehensive. 

should include 

· a course programme/ timetable indicating the length of the course and time that will be spent on each section 

· relevant case studies 

· details of method of presentation including where appropriate:

a) role plays 

b) exercises 

c) workshops 

d) case studies 

e) one-to-one, coaching/mentoring 


	Document upload
	
	

	7. Venue and accommodation
	
	event details and Document upload
	
	

	10. Confirmation that the requisite items are covered by the institution’s quality assurance and internal procedures  
	Institution’s policy documents
	Document upload
	
	


	Office Use Only:

	Date application rec'd
	

	General comments and any recommendations for action by centre



	If not approved, clear action plan for approval.



	Date returned to centre
	

	Date of approval


	Signatories 
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